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[ADDRESS]
[DATE]
Dear [NAME OF RECIPIENT]
SCHOLARSHIP LETTER
We are pleased to confirm our willingness to make a Scholarship of £[X] (referred to in this letter as the "Scholarship") available to you.  The Scholarship is to be applied in accordance with your application submitted to The Bulkeley-Evans Scholarship Fund on [DATE] (the "Application") to enable you to undertake a project of educational value in [NAME OF COMMONWEALTH COUNTRY] during your gap year between finishing your studies at [NAME OF SCHOOL] (the "School") and starting at university (the "Project"). 
The Scholarship is made to you on the terms and conditions set out in this letter.  This letter constitutes a Scholarship funding agreement between you and us.  In this letter, references to the "Trustees", "we", "us" and "our" are to the Trustees of The Bulkeley-Evans Scholarship Fund (registered charity number 291660) (the "Charity"), and "you" and "your" are references to [NAME OF RECIPIENT].

The Trustees consider that their support of the Project by providing the Scholarship is directly in furtherance of the Charity's charitable purposes, which include awarding scholarships to pupils of promise (both as regards their academic work and general conduct) who have been educated at any school in membership of the Headmasters' and Headmistresses’ Conference for the purpose of enabling such persons to undertake a project of educational value in any Commonwealth country.

You agree to the terms and conditions (attached) with respect to the Scholarship.
We should be grateful if you could please sign the enclosed copy of this letter, where indicated, and return it to us at the above address to confirm these terms and conditions relating to the Scholarship. 

Yours faithfully

For and on behalf of the Trustees of The Bulkeley-Evans Scholarship Fund
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TERMS AND CONDITIONS
1 Purpose of the Scholarship
1.1 You will apply the Scholarship solely and exclusively in support of the Project, in line with the Application and only [to undertake a project of educational value (the "Purpose"). 
1.2 You will be responsible for making all necessary arrangements in relation to the Project, including looking after your own safety and others, and the Charity will have no involvement with or responsibility for this.  

1.3 You will ensure that all and any permissions or consents required to complete the Project are obtained.

1.4 You will comply with the Charity's safeguarding policy in place from time to time. 

1.5 You will also raise the balance of the funds needed to meet the total cost of the Project.

1.6 The Scholarship shall not be used for any purpose other than the Purpose without our prior written approval.

1.7 The terms and conditions set out in this letter will remain in full force and effect until you have applied the Scholarship in full and you have discharged all of your obligations in respect of the agreement between us set out in this letter, and provided that such discharge is confirmed in writing by us, acting in our absolute discretion. 
1.8 You agree not to alter or amend (in any way) the scope or extent of the Project without our prior written approval and to notify us in writing of any proposed change to the Project as soon as such proposal is made.

1.9 You confirm that you will not use the Scholarship (or any part of it) to make any grant or other payment to any other organisation or to any individual, except to the extent that such Scholarship or payment is in furtherance of the Purpose.
2 Payments

2.1 We will pay the Scholarship to you in a single instalment by cheque.
2.2 You will acknowledge receipt of the Scholarship in writing (by email) within [14 days].
3
Reporting

2.3 For our information only, you will provide us with a written report no later than 30 days after completing the project.  The Report shall include details of the application of the Scholarship in relation to the Project, the activities carried out, the educational benefits to you, reflections and learnings, and any other information as you consider would reasonably assist us to understand the Project and the application of the Scholarship. 
2.4 You will also offer to go back to the School at an [appropriate time (to be agreed by you and the School)] after completion of the Project to talk to the Sixth Form at the School about the Project and, in particular, the educational value of it.  

2.5 On request by us, you will also provide us with such other information, records and other documents relating to the Project and application of the Scholarship as we may reasonably require from time to time.
3 Withholding, suspension and repayment of the Scholarship
3.1 Our intention is that the Scholarship will be paid to you in full and applied in full for the Purpose. However, and without prejudice to our other rights and remedies, we may, at our discretion, require repayment of all or part of the amount of the Scholarship made to you (or, if relevant, withhold or suspend payment of the Scholarship) if:

3.1.1 you use the Scholarship (or part of it) for any purpose other than the Purpose;

3.1.2 you do not apply the Scholarship for the Purpose within a reasonable time of receipt and you fail to provide us with a reasonable explanation for the delay;

3.1.3 in our reasonable opinion, it becomes apparent that the Project will not be completed within the timescales and budget outlined in the Application and/or within 2 years;

3.1.4 you provide us with any materially misleading, inaccurate or false information in relation to the Project, the Application or the application of the Scholarship;

3.1.5 in our reasonable opinion, an event occurs which causes, or may cause, damage to your reputation, or the reputation of the Charity or of HMC and/or its members ; or
3.1.6 you fail to comply with any of the terms and conditions applicable to the Scholarship set out in this letter and you do not rectify any such failure to our satisfaction within [30 days] of receiving written notice from us (or our representatives) detailing the failure.

3.2 In the event that we require all or part of the Scholarship to be repaid to us, we may in the alternative direct you to pay the Scholarship (or part of it) to such third party (or parties) as we may in our absolute discretion determine.  In such circumstances, we will confirm the details of the third party to you in writing. 
3.3 If, once the Project has been completed, there remains any portion of the Scholarship which has not been applied for the Purpose, we may direct that any remaining part of the Scholarship may be applied by you for an alternative purpose, such alternative purpose to be confirmed by us in writing
.  Alternatively, we may require you to return to us any unapplied portion of the Scholarship.
4 General  

4.1 Any provision of this letter may be varied by agreement between you and us.  Any such variation shall be recorded in writing and shall form part of these terms and conditions.
4.2 If any provision (or part of a provision) of this letter is found by any court or administrative body of competent jurisdiction to be invalid, unenforceable or illegal, the other provisions will remain in force.
4.3 This letter may be executed in any number of counterparts, each of which is an original and which together have the same effect as if each party had signed the same document.

4.4 The terms and conditions set out in this letter are governed by English Law and both you and we will submit to the exclusive jurisdiction of the English courts in respect of any dispute arising in relation to this letter.
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This letter has been executed as a deed and is delivered and takes effect on the date on which the Trustees receive the signed copy of the letter from you.

	EXECUTED as a deed on behalf of the Trustees of The Bulkeley-Evans Scholarship Fund by two of their number, under an authority conferred pursuant to section 333 of the Charities Act 2011 
	…………………………………………………..

[NAME], Trustee

	in the presence of
	…………………………………………………..

Signature of Witness

	Name
	…………………………………………………..

	Occupation
	…………………………………………………..



	Address
	…………………………………………………..

…………………………………………………..

…………………………………………………..

…………………………………………………..



	
	…………………………………………………..

[NAME], Trustee

	in the presence of
	…………………………………………………..

Signature of Witness

	Name
	…………………………………………………..

	Occupation
	…………………………………………………..



	Address
	…………………………………………………..

…………………………………………………..

…………………………………………………..

…………………………………………………..




	EXECUTED as a deed by [NAME OF RECIPIENT] in the presence of
	…………………………………………………..

Signature

…………………………………………………..

Signature of Witness

	Name
	…………………………………………………..

	Occupation
	…………………………………………………..



	Address
	…………………………………………………..

…………………………………………………..

…………………………………………………..

…………………………………………………..




� Any alternative purpose will need to be within the Charity's objects, namely: AWARDING TO PUPILS OF PROMISE, BOTH AS REGARDS THEIR ACADEMIC WORK AND GENERAL CONDUCT WHO HAVE BEEN EDUCATED AT ANY SCHOOL IN MEMBERSHIP OF THE HEADMASTERS' CONFERENCE, SCHOLARSHIPS TO BE CALLED "THE BULKELEY-EVANS SCHOLARSHIPS", TENABLE AT ANY UNIVERSITY IN ANY COUNTRY WITHIN THE COMMONWEALTH, OR FOR THE PURPOSE OF ENABLING SUCH PERSONS TO PURSUE A COURSE OF STUDY OR A PROJECT OF EDUCATIONAL VALUE APPROVED BY THE TRUSTEES IN ANY SUCH COUNTRY.�2) WITHIN THE LIMITS OF THE SCHEME, THE TRUSTEES SHALL HAVE FULL POWER TO MAKE RULES FOR THE AWARD OF SCHOLARSHIPS INCLUDING RULES AS TO THE VALUE OF THE AWARDS AND THE QUALIFICATION, METHOD OF ASCERTAINMENT AND SELECTION OF CANDIDATES FOR BENEFIT.






